
 
 

 

 

Portland Business Alliance 
Office Space Requirements 

Request for Information 
 

The Portland Business Alliance is seeking information on buildings to accommodate their future office space 
requirements that fit the general criteria outlined below.   
 
Location:  The property must be located within the Downtown Portland Clean and Safe District (BID).  Please 
refer to the attached map. 
 
Building:  Class A and Class B properties will be considered. 
 
Office Space:   
PBA is seeking office space to accommodate a mix of private offices, work stations, conference rooms, break 
room, etc., estimated to be approximately 6,000 rsf to 7,000 rsf.  Please confirm the specific space available, the 
rentable area and building load factors.   
 
Timing:  Target occupancy is June 1, 2019. 
 
Transportation:    

• Transit:  Please identify access to all modes of transit  
• Parking:  Please identify monthly and visitor parking available and the cost.  

 
Amenities: 

• Building amenities:  Please provide information on building amenities available to tenants at no additional 
charge, such as conference rooms (see below), workout / shower facilities, secure bike storage and 
other amenities. 

• Neighborhood amenities:  Please provide information on neighborhood amenities available, such as food 
and other retail services, financial and other business services, access the government offices, etc.    

 
Conference Facilities:  PBA requires a large conference room to accommodate Board meetings (up to 70 people) 
and a variety of other meetings.  Please provide information on building conference rooms available, the number 
of people that can be accommodated in each and scheduling procedures.   
 
Building Signage:  Please identify any building signage available. 
 
Additional Information:  Please provide any additional information you believe may be important to PBA’s 
consideration of the property. 
 
We ask that you provide marketing flyers, floor plans and additional information to me by no later than  
August 10, 2018.  Please contact me with any questions.  Email at tbecic@melvinmark.com or 503-546-5413.  
Thank you.   
 
Regards, 
 

 
 
Tom Becic 
Vice President 
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